
 
 

     

‘Striving for Excellence’ 
 

Headteacher: Miss Harsha Patel 
 
Tel: 020 8203 3115 
Email: office@belllane.barnetmail.net 

Bell Lane Primary School 
& Children’s Centre 

    Bell Lane, Hendon, NW4 2AS 
Website: www.belllaneprimaryschool.co.uk 

 
 
 
 
 
 
 
16/3/2020 

THIS LETTER IS IMPORTANT - PLEASE READ CAREFULLY  
Dear Bell Lane Families, 

The current situation with Coronavirus remains an ever-changing scenario and we continue to receive 
almost daily updates from the Department for Education and the Local Authority about guidance and 
procedures for schools. At this stage, schools remain open. However, in the event that this may change, we 
want to ensure that we are prepared so that your children’s learning is disrupted as little as possible. We 
thought it would be helpful to share our Risk Assessment with you, as it outlines the 4 stages of response and 
the key actions that have taken place and will take place as the situation escalates. Please familiarise 
yourself with these actions, so that you know what to expect and can prepare accordingly. These actions 
may change in line with Government guidance.  

Current Stage - Stage 3 – Mitigate / Delay  

1. There are a number of measures that we are putting in place as we enter Stage 3 – Mitigate / Delay. 
This includes a daily review of the situation. We are making decisions on whether or not to go ahead 
with planned trips and events on a case by case basis. We are assessing the risk and, if we feel it can 
be managed then we will go ahead as normal with extra measures in place. If we feel the risk 
cannot be managed we will cancel the trip.  

2. Parent Consultations 
Parents afternoon has been cancelled and staff will send you pupil targets and will be rescheduled 
in the near future.  

 
3. Group gatherings 

Class assemblies will be filmed and shared with parents using Class Dojo. 
Year 3 Trip: This trip has been cancelled. 
 
Families who have travelled abroad 
 
a. We continue to ask parents, staff and visitors to notify us of any travel outside of the UK. The 

current guidance makes it clear that there is no need to close the school or send pupils home if 
a case of Coronavirus is suspected (but not confirmed) amongst pupils or staff (or by a person 
connected with, or who has been in contact with, a pupil or member of staff).  

b. However, if a case is confirmed amongst pupils or staff (or by a person they are connected with 
or may have been in contact with), we will report this immediately to the local Public Health 
England team who will advise the school on what to do next.  

5. Contingency Plans  

Whilst in Stage 3 of Mitigate/Delay, with the possible eventuality that we move to Stage 4 Containment, the 
school may have to close. If this does happen, please find an outline of the contingency plan on the 
following pages. These plans may change on an ongoing basis as we adjust and refine them, so please  
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bear with us. Please also refer to the attached Risk Assessment that will be uploaded on to class dojo. All 
updates will be placed on class dojo. 

School closure 

• You will be informed by text if the school has to close. You may be asked to collect your child 
immediately, depending on the advice from the authorities.  

• Any children who remain uncollected will be supervised by school staff until their parents can be 
contacted by phone and arrangements made for collection.  

• When new information or advice becomes available to us from Public Health, we will update you on 
class dojo and twitter.  

• The school will remain closed until we are advised otherwise and no parents, children or visitors will 
be permitted entry during the period of closure. There can be no exceptions. 

School Work  

• We understand that just because the school may have to close, many parents and carers will still 
have to work. We do not want to make the situation difficult for those who will already be struggling 
with the disruption. However, we are lucky enough to live in a digital age where we have many 
effective online learning programmes available to us. If the school does close, we are confident that 
we can ensure effective consolidation of your child’s current learning, without creating too much 
additional work for parents and carers.  

• We have already prepared school work for 10 days of the initial period of closure. This is tailored to 
your child’s year group and each child will be expected to complete at least one ‘lesson’ or 
‘exercise’ per school day. The majority of this can be completed online, although this will rely on you 
being able to log in to the online platforms from home. In addition, depending on age group, we will 
be able to send home various printed packs. Please remember that there will be increased online 
traffic due to the current situation and if you do have problems logging on, we would expect the 
printed work to be completed as a minimum. This work does not extend into the Easter Holidays.  

• We have attached a letter that outlines how class dojo and XX works. Please do read it and 
familiarise yourself with the programme. It is important that you check NOW that your child’s log in 
details for the various applications are working, and that you inform us immediately if you are having 
any problems. We will be unable to reset these if the school has to close.  

Please check your child’s log in details for the following: 

• Mathletics 

• Class dojo (parents to log on) 

• Oxford owl 

• APP PiXL – Year 3-6 
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(Please note that not all children will have all of the programmes above. They are dependent on age.)  

Communication 

• You will be advised about school work by your teacher by class dojo, either before or on Day 1 of 
the school closure, depending on timings. If the school closes, your Year Group Staff will be 
contactable via class dojo during school hours, throughout the working week, for the duration of the 
closure (term time only and with the usual 48 hr response policy) 

• Please follow attached guide. 

• If the school does close, the office will be contactable on office@belllane.barnetmail.net from 8.30 – 
4.30pm during term time. The school switchboard will not be operational and will not be checked. 
Please DO NOT leave a message on the answerphone if you require an immediate response.  

• The SENCo will be contactable during term time from 8.30am – 4.30pm  

senco@belllane.barnet.sch.uk 

• If the school is shut, the School Office will still be able to communicate with the school community. 
We can send whole school texts and will be able to update the class dojo and Twitter, so please do 
keep checking these regularly for updates.  

Next Steps  

The landscape is changing at a fast pace, therefore, we would be grateful if you can ensure that the 
following steps are taken with immediate effect:  

• Please can we ask for your support in and around the school community in applying social 
distancing, where appropriate.  

• We would ask anyone who has travelled from an affected area or is showing symptoms to stay 
away from the school premises.  

• Please check your log-in details for all school e-learning sites that your child uses and inform us if you 
are having problems accessing any of them.  

• Please ensure you send your child in with a water bottle as we are removing cups from the dining 
hall.  

• Please ensure that your child takes home bikes, scooters, mobile phones and any other essential 
item from school when they leave each day, as they may not be able to come and get it if the 
school has to close.  

We will keep you updated as quickly as possible if there is any change in our circumstances, using class dojo 
and twitter. Thank you for your patience and co-operation through these very unusual times. 

 Best wishes,   
  

Headteacher 
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